INTRODUCTION

Industrial Engineering (IE) and Management Engineering (MANE) is the application of techniques and
principles to the improvement, design, and installation of systems that involve people, materials,
information, energy, money and equipment to provide efficient production of goods and services. To
evaluate and work with these systems, knowledge and skills in the mathematical, physical, and social
sciences are required. Industrial/Management Engineering activities form a bridge between
management goals and operational performance. The Industrial/Management Engineers are more
concerned with increasing productivity through the management of people, methods of business
organization, design and analysis of processes, and technology than the engineers in other specialties,
who generally work more with products.

Industrial/Management Engineers are employed in multidisciplinary teams, and usually concerned with
the planning, installation, controlling and improvement of production activities. Such activities may
include manufacturing, product innovation, provision of services, transportation, and organizational
information flow. Industrial/Management Engineers may seek employment in organizations such as
government, manufacturing industry, construction sector, research and consulting institutions, service
industry including healthcare units, banks, insurance and utility companies.

The Department of Industrial Engineering was founded in 1994 as the youngest department in the
Faculty of Engineering under the guidance of professors Peter Kas, Sinan Kayaligil, and Kudret
Yurtseven. The founder chair during the academic years 1994-1998 was Assoc. Prof. Dr. Kudret
Yurtseven who was later on succeeded by Assoc. Prof. Dr. Nureddin Kirkavak, Prof. Dr. Gokhan
Izbirak, and Asst. Prof. Dr. Emine Atasoylu.

After the start of education in Fall 1994-95 with a single undergraduate program, namely Industrial
Engineering, the Department then launched a number of new programs in both undergraduate and
graduate levels in the following order: MS in IE (with thesis, started in 1998-99), PhD in IE (started in
2002-03), BS in Management Engineering (started in 2011-12), MS in IE (without thesis, started in
2013-14), MS in Engineering Management (without thesis, started in 2014-15). The Department also
runs two Minor programs and two Double-Major programs for its undergraduate students. Since 1998
there had been more than 1,600 individuals graduating at various degree levels. A cosmopolitan student
profile is one of the strengths of the Department. More than 80 percent of the students are international.
Diverse student population is coming from 35 different nationalities, of which 20 percent are female.

The Department of Industrial Engineering currently has 3 Professors, 3 Associate Professors, 3
Assistant Professors, 2 part-time lecturers and 10 research assistants. Both the Industrial Engineering
and Management Engineering undergraduate programs are accredited by the Accreditation Board for
Engineering and Technology (ABET) which is a globally recognized mark of quality and excellence in
engineering education.

The undergraduate programs provide an interdisciplinary educational foundation for its graduates to
understand, find and implement solutions with a system approach. Students are provided with the
essential tools to consider the technological, business and human aspects of problems in complex
systems. Graduates of the programs are prepared for employment in technologically and socially
complex organizations, or for pursuing their research interests at graduate level. The graduate programs
leading to MS and Ph.D. degrees are designed to provide the students with a strong analytical basis for
advanced theoretical work or for development of new approaches to applications, and to promote
fundamental graduate research in the relevant areas with scientific and technological developments.

Responding to the demand of enrolment to the programs, the Department will continue its growth by
employing qualified faculty members and enhancing its research activities. The Department is preparing
itself to meet the challenges of globalization in the next decade and after.

Vision

Our vision is to be the Industrial Engineering Department with the most sought after graduates by top
1



organizations through excellence in teaching and research.
Mission

Our mission is to provide a scholarly environment to generate and disseminate new knowledge and
technological innovation through research, and to equip future Industrial/Management engineers with
sound professional background for the benefit of the society.

Educational Objectives

The graduates of IE undergraduate program, within few years of graduation, are expected to attain the
following:

1. Have successful careers in industry, government, or academia.

2. Demonstrate professional growth, leadership, and ethical and social responsibility within
organizational, societal, and global contexts.

3. Practice their profession independently or collaboratively across disciplines and cultures.

The graduates of MANE undergraduate program, within few years of graduation, are expected to
attain the following:
1. Practice their profession successfully in the management of all types of organizations
2. Acquire and use new knowledge and professional skills in the field of Management Engineering
3. Deliver positive change locally, regionally and globally by demonstrating economic, social, civic, ethical
and environmental responsibility
4. Be able to demonstrate leadership and collaborate in multicultural and multidisciplinary teams

Student Outcomes

By the time of graduation, the students of both IE and MANE undergraduate programs are expected to
attain the following skills, knowledge, and behaviors:

1. an ability to identify, formulate, and solve complex engineering problems by applying principles of
engineering, science, and mathematics

2. an ability to apply engineering design to produce solutions that meet specified needs with

consideration of public health, safety, and welfare, as well as global, cultural, social,

environmental, and economic factors

an ability to communicate effectively with a range of audiences

4. an ability to recognize ethical and professional responsibilities in engineering situations and make
informed judgments, which must consider the impact of engineering solutions in global, economic,
environmental, and societal contexts

5. an ability to function effectively on a team whose members together provide leadership, create a
collaborative and inclusive environment, establish goals, plan tasks, and meet objectives

6. an ability to develop and conduct appropriate experimentation, analyze and interpret data, and use
engineering judgment to draw conclusions

7. an ability to acquire and apply new knowledge as needed, using appropriate learning strategies.
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Students will be prepared for engineering practice through a curriculum culminating in a major design
experience based on the knowledge and skills in earlier course work and incorporating appropriate
engineering standards and multiple realistic constraints. The program curriculums will prepare
graduates to design, develop, implement, and improve integrated systems that include people, materials,
information, equipment, money and energy. Including in-depth instruction to accomplish the integration
of systems using appropriate analytical, computational, and experimental practices.



Academic Integrity

The Faculty of Engineering takes academic honesty and ethical behavior very seriously. Engineers are
entrusted with the safety, health, and well-being of the public. Students found guilty of academic
dishonesty will be punished to the full extent permitted by the rules and regulations of the Eastern
Mediterranean University. Any student found guilty of a second offense by the Student Disciplinary
Board will be subject to dismissal from the University.

COMPUTER ACCOUNTS

Students have two types of computer accounts in the labs; ie-student and guest. All new students should
contact the System Administrator Mr. Necat ABDULLAHOGLU to get their new e-mail and portal
account passwords at the beginning of their first semester. Students should check their e-mails regularly
to determine what events of interest are occurring, e.g., seminars, course announcements, etc. E-mail
should also be the primary channel of communication with faculty members and students whenever oral
communication is not possible.

CONTACT DETAILS

Department web site: https://ie.emu.edu.tr/en

Address:

Department of Industrial Engineering

Eastern Mediterranean University

Gazimagusa, Turkish Republic of Northern Cyprus (T.R.N.C.) — ZIP Code: 99628
(via Mersin 10, TURKEY)

Tel: +90 — 392 — 630 13 18

Fax: +90 — 392 — 630 29 88
E-mail: iedept@emu.edu.tr

Facebook (closed group): https://www.facebook.com/groups/116411338757882/

Group can also be searched as “Current EMU-IE Students”
To be accepted to the group the questions must be answered.
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FACULTY MEMBERS
Full-Time

Bela VIZVARI: Professor. BS, MS, PhD: E6tvis Lorand University; Dr. sc. nat. Institute of
Technology “Carl Schorlemmer”; C.Sc., Hungarian Academy of Sciences; Dr. Habil, E6tvos Lorand
University. Research interests: Integer Programming, Schedule Theory, Agricultural Economics,
Production Control.

E-mail: bela.vizvari@emu.edu.tr, Office:; +90 392 630 1103

Gokhan iZBIRAK: Professor. BS: Middle East Technical University; MBA, PhD: Eastern
Mediterranean University. Research interests: Optimization, Production Planning, Scheduling, Data
Envelopment Analysis, Financial Engineering.

E-mail: gokhan.izbirak@emu.edu.tr, Office: +90 392 630 1589

Orhan KORHAN: Professor. BS: Eastern Mediterranean University; MS: University of Louisville;
PhD: Eastern Mediterranean University. Research interests: Industry 4.0, Ergonomics, Human Factors,
Musculoskeletal Disorders, Occupational Health, Facilities Planning.

E-mail: orhan.korhan@emu.edu.tr, Office: +90 392 630 1052

Adham A. MACKIEH [Vice-Chair]: Associate Professor. BS, MS, PhD: Middle East Technical
University. Research interests: Work Method Design, Human Factor Analysis for Manufacturing
Systems, Simulation in Decision Making.

E-mail: adham.mackieh@emu.edu.tr, Office: +90 392 630 2141 - 2813

Hiiseyin GUDEN: Associate Professor. BS: Gazi University; MS, PhD: Middle East Technical
University. Research interests: Deterministic Optimization, Complexity, Production Planning.
E-mail: huseyin.guden@emu.edu.tr, Office: +90 392 630 1097

Sahand DANESHVAR: Associate Professor. BS: Tabriz University; MS, PhD: Islamic Azad
University Science and Research Campus . Research interests: Operations Research, Data
Envelopment Analysis, Fuzzy Mathematical Programming.

E-mail: sahand.daneshvar@emu.edu.tr, Office: +90 392 630 2773

Ali . BASTAS: Assistant Professor. MEng: University of Bath, PhD: University of Derby. Research
interests: Industry 4.0 and Sustainable Manufacturing, Supply Chain Resilience, Sustainable
Management, Engineering & Energy Systems, Facility Design and Factories of the Future, Quality
Engineering and Management.

E-mail: ali.bastas@emu.edu.tr, Office: +90 392 630 3161 .

Emine ATASOYLU [Chair]: Assistant Professor. BS: Middle East Technical University; MS, PhD:
Eastern Mediterranean University. Research interests: Environmental Chemistry, Occupational Health
and Safety, Engineering Ethics.

E-mail: emine.atasoylu@emu.edu.tr, Office: +90 392 630 2312 - 1302

Oguzhan KIRILMAZ: Assistant Professor. BS, MS: Turkish Military Academy, PhD: Gazi
University. Research interests: Supply Chain, Logistics, Operations Management, Inventory
Management, Optimization, Scheduling, Multiobjective Optimization.

E-mail: oguzhan.kirilmaz@emu.edu.tr, Office: +90 392 630 3242

Part-Time
Faramaz Khosravi, PhD. E-mail: faramarz.khosravi@emu.edu.tr
Mahmut KUNTER: M.A., PhD candidate. E-mail: mahmut.kunter@emu.edu.tr
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ADMINISTRATIVE AND TECHNICAL STAFF

Mehmet Topal [Building Officer]: E-mail: mehmet.topal@emu.edu.tr, Tel: +90 392 630 1187
Nejat Abdullahoglu [System Admin]: E-mail: nejat.abdullahoglu@emu.edu.tr, Tel: +90 392 630 2995
Umut Avare [Department Secretary]: E-mail: umut.avare@emu.edu.tr, Tel: +90 392 630 1318
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INDUSTRIAL TRAINING

In partial fulfillment of the BS degree requirements in Industrial Engineering and Management
Engineering, students are required to complete 3 (three) Industrial Training (IT) practices. The course
titles corresponding to each Industrial Training are: IENG210/MANE200 (Industrial Training-I,
minimum 10 working days), IENG310/MANE300 (Industrial Training—II, minimum 15 working days)
and IENG410/MANE400 (Industrial Training—I11, minimum 20 working days and requires submission
of 2 reports). Industrial Trainings are normally performed during summer periods, but if the duration
permits it can also be done during Winter Breaks too. Note that students registered to courses in the
Summer School cannot perform their Industrial Training in parallel with the Summer School. Such
students should perform their Industrial Training practices either before or after Summer School, if the
durations permit. Each Industrial Training course is a Pre-requisite to the next Industrial Training
course.

Students are registered to the Industrial Training courses only after they complete their training and
submit their reports & all other materials (CD of the report, Log-Book etc.) to the Department Secretary
latest at the Last Day for Course Add/Drop period specified at the University Academic Calendar
(http://wwl.emu.edu.tr/en/current-students/academic-calendar/1171).

It is the responsibility of the students themselves to find an acceptable company for their training. The
company found should be approved by the Department (get the IT Application Form from the Secretary,
fill it and visit the Department Chair for approval). Since companies provide limited places for the
trainee students, students should start searching for acceptable companies as soon as possible.

An acceptable company should satisfy the following criteria:

e IENG210/MANE200: A “discrete-part manufacturing” ) company (with assembling) with at
least 50 personnel of which minimum 2 Engineers (from any discipline). Duration = minimum
of 10 working days.

e |ENG310/MANE300: A “discrete-part manufacturing” ) company (with assembling) with at
least 50 personnel of which minimum 2 Engineers (at least one should be IE or MANE).
Duration = minimum of 15 working days.

o |IENG410/MANE400: It can be a “discrete-part manufacturing” company, or “process type
production” ) company, or a “service production” **) company. For “discrete manufacturing”
or “process type production” companies, there should be at least 50 personnel of which minimum
4 Engineers (at least one should be IE/MANE). For “service production” companies there should
be at least 25 personnel of which 4 Engineers (at least one should be IE/MANE. For the
remaining 3 engineers, MBA holding professionals can also be accepted). Duration = minimum
of 20 working days.

®) Discrete-parts manufacturing that involves assembling operations (e.g. automotive - white goods
— electronics — furniture - water pumps — lighters - 0.5 or 0.7 pencils - machine parts - A/C — elevators
- house products - garment etc.).

) Process industry (e.g. milk — coke - ayran — beer — wine — oil - cheese — biscuit — chewing gum -
hot dog — salt — sugar — shapoo — soap - jewellery — fertilizer — textile — weaving - paint — paper -
petroleum — timber — medical drugs — cosmetics — pharmaceuticals - chemical - iron — steel - tube —
glass — ceramic — cement - pipe — rubber — tire etc.).

***) Service sector (e.g. banking — consulting — finance — health — tourism — software - transport —
hospitals - communication (Turkcell/\Vodafone etc.)
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Application procedure for Industrial Training

Students should follow the following steps:

1. Find an acceptable company that will allow you to perform your training.

2. Take the IT Application Form from the Secretary, fill it, and go to Department Chair to get
approval for the company you found (you can propose at most 3 companies in the Form). After
approval, the Form should be submitted back to the Secretary. Industrial Trainings performed in
the companies without Departmental approval is not accepted.

3. After the approval of the company, you should ask the company to send us an official document
(either an e-mail to iedept@emu.edu.tr sent from official company e-mail account, or a fax to
+90 392 630 2988) stating that; you are “accepted”, and the exact dates of your training.

4. After completing the training, the company should send us another document stating that you
have “completed” the training.

5. Some companies may ask you to provide a document that “you are a student”. No problem! Just
ask our Secretary to prepare it for you.

6. If you are going to perform your training in Cyprus or Turkey, due to “student trainee insurance
law”, you should fill 3 copies of “Compulsory Internship Form” (in Turkish, “Zorunlu Staj

Formu”) that can be downloaded from
(http://ie.emu.edu.tr/en/department/industrial-training). Each of these forms must have; personal
photos attached (you can copy-paste too), filled-in electronically (not hand written), and must be
signed by both Department and Dean of Faculty of Engineering. Additionally 3 copies of - your
passport’s relevant pages (for international students) / Identity Card (for Turkish students) - is
required. After getting approvals of all these documents, one copy of them will be kept in the
Department and you will submit the other 2 copies to the Registrar Office. For the citizens of
Turkey only: Students from Turkey additionally have to provide 3 copies of Miistehaklik Belgesi
as well (this document can be downloaded from https://www.turkiye.gov.tr/spas-mustahaklik-
sorgulama, website requires password).

7. Students should obtain Industrial Training (IT) Log-Book, and IT Booklet from Deniz Shop
before leaving for the training. Log-Books should be stamped by the Department Secretary. All
the Questions and Tasks to be answered for each training are provided separately at the back of
the Log-Book. Here you will also find the Chapter and Section headings that must be used while
writing your Report (you should add Coverpage and Table of Contents). To learn the details about
report writing visit our website: https://ie.emu.edu.tr/en/others/report-writing

The Last Training (IENG410/MANE400)

The last training requires submission of two Reports; one for the Questions & Tasks, and the second
Report for the selected IE'MANE PROBLEM in the company. Here, a student must find a real, potential
or hypothetical problem related to IE/MANE discipline and propose a solution by using techniques
discussed in the curriculum courses. Other than cover page, Table of Contents, Introduction,
Conclusion, References, Appendix, at least the following chapters (1) Problem ldentification, (2)
Problem Definition, (3) Problem Formulation (including assumptions), (4) Development of Solution
Alternatives, (5) Evaluation of Alternatives, Selection and Proposing a Satisfactory Solution, Analysis
of Results and Discussion of the Proposed Solution must be included in the Report

After the training

The report of the training and its relevant materials (see below) must be submitted to the Department
Secretary latest at the last day before the Midterm Examinations period specified at the University
Academic Calendar: https://www.emu.edu.tr/academiccalendar. Otherwise you will not be able to
register to the relevant IT courses.
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The report (and the IE/MANE Problem) should be submitted to the IENG210/MANEZ200,
IENG310/MANE300, IEN410/MANE400 class available at the Learning Management System for the
academic semester following the period of the training. The Log Book should be submitted to the
Department Secretary in a sealed envelope which is stamped by the company.

If the sealed and stamped Log Book and Letters of Acceptance and Completion (documents sent earlier
by the company) are complete, then the Secretary will give you a formal paper (notifying that your
documents are complete) that you should immediately submit to your Academic Advisor in order to
register to the Industrial Training course. This procedure should be completed latest at the Last Day for
Course  Add/Drop  period  specified at the  University = Academic  Calendar
(http://ww1.emu.edu.tr/en/current-students/academic-calendar/1171). Otherwise you will not be
registered to the relevant IT courses.

Evaluation and Grading of Industrial Training reports

Evaluation of the report is done on a Pass (S) / Fail (U) basis and based on

a) the student’s observations and responses to the Questions & Tasks listed in the Log-Book ©),

b) the Format of the Report (https://ie.emu.edu.tr/en/others/report-writing),

c) the Academic English used throughout the Report,

d) the last training (IENG410/MANE400), in addition to report for Questions & Tasks, requires a
second Report for “IE/MANE PROBLEM?”. Identification, definition, formulation (including
assumptions), development of solution alternatives, evaluation of alternatives, proposing a
satisfactory solution, and conclusion (discussion and analysis of the suggested solution) to the
IE/MANE PROBLEM observed. Students failing from this second Report fails from the whole
training and must repeat it.

™) 1f the company does not give you some of their data (due to confidentiality), no problem! Just mention
this fact in your report, estimate the missing data yourself, and continue to your calculations as we are
more interested in how you use the data.

If the report is found to be Satisfactory (S), the student passes. Otherwise, if the report is determined
to be Unsatisfactory (U), the student will have to repeat the industrial training at a different company
(company must be approved by the Department). In cases when the report is identified as Incomplete
(1), it will be returned to the student for correction only once. Therefore, students must correct all the
specified parts by the report evaluator and submit back only once. There will not be any second cycle
for corrections.

Cheating

Just like every report submitted by the students, Industrial Training reports are also checked online
against plagiarism (by the plagiarism detector software, namely Turnitin). A student using some
material from

« other reports, including Industrial Training reports

« company website

« company catalog

« internet

in their report, should properly provide references for the work of other people. Otherwise, it will be
considered as “cheating”. On such occasions the students will automatically receive a “U” grade, and
will be reported to EMU Student Disciplinary Committee.

To get more detailed information about Industrial Training, you may wish to visit the Industrial
Training pages of the Department website: https://ie.emu.edu.tr/en/department/industrial-training
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ACADEMIC REGULATIONS

Academic Regulations have been laid down by the Northern Cyprus Educational Trust to govern and
guide the functioning of Eastern Mediterranean University. The rules and regulations are available at
http://mevzuat.emu.edu.tr/. Although some regulations are presented here, students should refer to the
given website for the whole regulations.

Registering for Courses

Students must adhere to the exact registration renewal dates and deadlines as specified in the EMU’s
Academic Calendar which can be found at http://emu.edu.tr/academiccalendar. Each student in the
Department is assigned an Academic Advisor who will assist the student with matters related to
registration, course selection, career plans and so forth. The list of advisors is posted in notice board
next to the secretary’s office in the department. Although the advisor plays a key role in the student's
progress through university studies, it is ultimately the student's responsibility to meet all University
requirements.

Adding or Dropping Courses

From the first day of the commencement of the classes until the deadline specified on the EMU’s
Academic Calendar, students are allowed to change their course schedule by Adding a new course or
dropping a registered course.

Withdrawal from courses

In a semester, a student is allowed to Withdraw from at most two registered courses, provided that the
student does not get into Part-Time status. Course Withdrawal should be done at the latest on the set
date specified on the Academic Calendar. A student who Withdraws from a course will receive the
grade “W’. This grade is not taken into consideration during the calculation of the CGPA and the GPA,
but appears on the transcript. Withdrawal operation must be initiated by the student using the Student
Portal. Consequently, the academic advisor of the student receives a notification and confirms or rejects
the requested change. A student cannot withdraw from a course that was Withdrawn before, a course
that is repeated (a different course with the same Reference Code) or a course that has no credit. Students
in “Part-Time” status cannot withdraw from a course.

Academic Term (AT)

“Academic Term” of a student refers to Total Number of Registered Courses in relation to the number
of courses in the Department’s curriculum. Non-credit courses and courses that are not included in the
normal course load upon Senate’s decision are not taken into account in determining a student’s
Academic Term (AT).

Course Load

For every semester, the number of specified credit courses of a registered program makes up the
semester course load. Non-credit courses are not taken into account in the computation of the course
load. However, upon the recommendation of the student advisor and the approval of the Department
Chair: A maximum of two courses can be reduced from the Normal Course Load of a semester. In this
case, the student must register for the untaken courses at the first semester when the courses become
available.
« A student’s semester Course Load can be increased by one course at most. In order to do this,
a) the student must have a minimum 2.50 Cumulative Grade Point Average (CGPA), or
b) the student must be a ‘High Honor’ or ‘Honor’ student as of the end of the previous
academic semester. Students (excluding High Honor students) make additional payments
based on the per-credit fees to be applied for the summer semester at the end of the
respective academic year, in addition to the tuition fee the students are obligated to pay for
each extra course they take during that semester.

The course load of Graduating Students with no academic warnings (CGPA > 2.00) can be increased by
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two courses. A student at the graduation semester is the student who is given the right to graduate upon
the successful completion of all projected courses at the end of the last semester of an academic program
and who has at most two remaining courses. Non- credit courses and courses that are not included in the
normal course load upon Senate’s decision are not taken into account in determining course load.)

Scholastic Status

(1) Performance of a student is based on a Grade Point Average (GPA) and Cumulative Grade Point
Average (CGPA) calculations at the end of each semester. Credit received from a course is found by
multiplying the credit hours by the coefficient corresponding to the grade received. The GPA is then
found by dividing the sum of the credits received from all courses registered during the semester by
the total credit hours of the same courses. Cumulative Grade Point Average (CGPA) is computed by
dividing the total credits received from all courses the student has completed since joining the
program by the sum of the credit hours of these courses. In cases when a course is repeated, the last
grade is included in the GPA and CGPA computations.

(2) A student is considered successful at the end of a semester, if the Grade Point Average (GPA) and
Cumulative Grade Point Average (CGPA) are at least 2.00 out of 4.00.

(3) Students registered to the Normal Course Load and scores a GPA between 3.00 and 3.49 is
designated an “Honor”, if the GPA is between 3.50 and 4.00 is designated a “High Honor”. GPA
obtained in the Summer School will not grant “Honor” or “High Honor” status.

(4) “Actual Term” refers to the Spring and Fall Semesters (except for the English Preparatory School
semesters) a student takes courses within the department’s curriculum.

(5) Students enrolled in an undergraduate program whose CGPA’s are specified below are considered
as “Successful”, “On Probation” or “Unsuccessful”.

End of Actual Term Student Student Student

(EAT) Successful On Probation Unsuccessful
1% EAT - - -

2" EAT CGPA > 150 1.00<CGPA <150 CGPA < 1.00
3YEAT CGPA >1.50 1.00<CGPA <150 CGPA < 1.00
4N EAT CGPA>1.50 1.00 <CGPA <150 Fkk

5" EAT CGPA>1.80 1.50<CGPA <180 CGPA <150
6" EAT CGPA>1.80 150 <CGPA<1.380 CGPA <150
TNEAT CGPA>1.80 150 <CGPA<1.80 CGPA <150
8" and more CGPA>2.00 1.80 <CGPA < 2.00 CGPA<1.80

*** Students who completed a minimum of 4 academic semesters (if the fourth semester is Spring
Semester, then at the end of the Summer School) and who have a CGPA below 1.00 are dismissed from
the program. These students are only allowed to transfer to the school programs, if requested.

(6) The starting semester of students transferring from one program to another internally or externally
is accepted as an Academic Term. However, transfer students are considered successful at the new
program at the end of the first semester of the transferred program.

(7) Based on the Student Exchange Program framework, every semester spent out of the University is
considered as an Academic Term.

(8) Unless there is a valid reason specified in By-Laws and Regulations, students are required to finish
four-year programs at most in 8 years and five-year programs at most in 10 years. Periods of leave
of absence are not taken into consideration in the specified periods above. Students who fail to
graduate within the specified period are dismissed from the University. However, graduating
students who meet specific requirements may be given an additional time period. Requirements,
additional time period and rules concerning graduating students are regulated by the ‘Course
Registration By-Law’.
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Course Registration of students “On Probation” or “Unsatisfactory” status

o Registration of students “On Probation” status
Students who are On Probation are obliged to repeat failed courses before registering for the new
courses. Such students are allowed to register for two new courses at most, on the condition that
they do not exceed the Normal Course Load. On Probation students who wish to register in
Summer School or who have the Part-Time status are allowed to register only for one new
course. Previously registered courses with (W) grades are considered as new courses.

¢ Registration of students with “Unsatisfactory” status
Such students will not be allowed to register for a new course. During registration, these students
must first register in the courses from which they received the grades: F, NG or D-. However, in
the event of the courses from which (F), (NG) or (D-) grades were obtained not being offered, or
the student’s course load being under the specified limit, the student can repeat courses from
which a (D), (D+) or (C-) grade was obtained until the Normal Course Load is met. Courses with
(W) grades are considered as new and cannot be registered.

Course Selection

Priorities in course selection are as follows:
1) Courses with (F), (NG), (U) or (D-) grades.
2) Courses with (W) grades
3) Compulsory courses of previous semesters that have not been taken yet.
4) Compulsory courses of the current semester that have not been registered yet.
5) With the approval of the academic advisor, students:
a) may transfer elective courses belonging to the current semester and not taken before to the
following semesters
b) may take courses from the following semesters. Requests for taking courses from a higher
class are finalized after the evaluation of the relevant Dean or Department chair.

Pre-requisite courses

1) To register for a course that has a pre-requisite, a student must have obtained at least a D- grade
from the related pre-requisite course.

2) Graduating students are allowed to register for courses with pre-requisites even if they score an
(F) grade from the pre-requisite course.

3) At all semesters (including the graduation semester), a pre-requisite course and the course
following it cannot be taken within the same semester if the pre-requisite course has never been
taken before or if the student obtained an (NG) or a (W) grade from it.

4) In special circumstances, Faculty or School Councils have the authority to take decisions
concerning the requirements for pre-requisite courses.

Co-Requisite courses

A Co-requisite course is a course which a student must take before or at least together s/he takes that
specific course.

Course Repetition

The following provisions are applied in repeating a course:

1) A student who obtains a (D-), (F), (NG) or (U) grade from a course must register for the course
at the next available opportunity.

2) If the course to be repeated is an elective or has been excluded from the program, the student is
required to take another appropriate course specified by the Department.

3) If a student wishes to improve his/her previously obtained grades, s/he can repeat a course in
which s/he previously passed. The grade obtained from the repeated course takes the place of
the previous grade. However, the first grade still appears on the transcript.
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Taking courses outside the program

1) Students can take extra courses from other programs, from the elective courses of their current
program or from postgraduate programs with the understanding that the extra courses taken will
not affect their GPA or CGPA grades. Based on this, in a semester,

a) students whose CGPAs are between 2.00 and 2.49 are allowed to take one (1) extra course
on top the maximum course load of the relevant academic semester of the followed program,

b) students whose CGPAs are 2.50 and above are allowed to take one (2) extra courses on top
the maximum course load of the relevant academic semester of the followed program.

2) Apart from the tuition fees of the currently followed program, for each extra course exceeding
the maximum courses load of the relevant academic semester of the followed program, students
pay the specified fees per credit for the relevant academic year.

3) Students who gain the right to increase their Normal Course Load by one course, can take courses
from other programs. In this case, no fees are paid for extra courses.

4) Grades obtained from extra courses are not included in the GPA and CGPA of the registered
program. Such courses are given the (NI) status. (NI) status and the letter grade obtained from
the extra course are shown on the student transcript. Extra courses are not included in the
calculation of the course load of the registered program.

5) Courses with (NI) status do not have to be repeated.

6) The status of the (NI) courses cannot be changed within the same program.

Taking Courses from Another Institution of Higher Education

Students may take courses from other higher educational institutions eithe